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HEALTH & SAFETY POLICY

The Trustees and Management Committee of Pakenham Village Hall & Playing Field Association (PVH PFA) are
committed to creating an operating environment that is as safe as possible for all users, volunteers

and neighbouring residents.

PVH PFA is committed to abiding by all applicable Health and Safety legislation including COSSH, food hygiene
regulations, fire safety regulations and others as appropriate. furthermore, PVH PFA will maintain sufficient
records as required by the legislation to demonstrate ongoing compliance.

PVH PFA will be transparent in the way it manages health and safety and will always allow inspections to be
undertaken as necessary by duly authorised officials of any regulatory agency.

PVH PFA will maintain the Village Hall, Pavilion, Play Area and equipment in a safe condition suitable for all
users and will provide appropriate training where necessary for volunteers or users.

RESPONSIBILITY

The Trustees & Management Committee have overall responsibility for providing a safe environment within
and around the Village Hall, Pavilion, Play Area & Playing Field complying with legislation and promoting best
health and safety practice, however users must be responsible for their own actions and must read this
document as part of their hire agreement. It is the duty of all users to take reasonable care for themselves and
others, to do everything they can to prevent accidents and injury and to cooperate with the Trustees,
volunteers to prevent accidents and injury.

PROCEDURE
The following must be adhered to at all times

All emergency doors and exits must be kept free from obstructions at all times.

Do not operate or touch any electrical equipment where there are signs of damage, exposed wires of water
damage.

Report any faulty equipment to the Trustees (Trustees contact details on clear display at the Village Hall,
Pavilion and on www.pakenhamvillage.co.uk) as soon as possible and in the meantime do not use it.

Do not work on step ladders or at height without the ladders being properly secured and with another
individual present

Do not leave portable appliances working while unattended.

Do not bring portable electrical appliances into the hall that have not been PAT tested. Do not attempt to move
heavy or bulky items without proper equipment.

Only stack tables and chairs in the correct areas

Do not allow children in the kitchen unless properly supervised.



Wear suitable protective clothing and gloves when handling cleaning or other toxic materials

Report every accident to the Trustees for recording in the Accident Register.

Be aware of and seek to avoid the following risks:

Creating slip hazards on wet floors or steps. Mop spills immediately.

Creating trip hazards such as misplaced buggies, bags, umbrellas and other items left in the public areas.
Tripping in dimly lit areas. Always put the lights on.

Avoid, if possible, being in the hall alone.

Take care in the kitchen with knives and hot materials.

Store kitchen equipment safely and without stacking too high.

FIRE SAFETY
All fire safety equipment must be maintained in accordance with legal requirements and serviced on a regular
basis. The Chairman Karl Scott / Treasurer must keep records of all such maintenance.

ACCIDENTS

In the event of a serious accident an ambulance should be called by dialling 999. Medical advice can also be
obtained by dialling 111

The nearest Doctors surgery is:

Ixworth Surgery.

Peddars Close

Ixworth

IP31 2HD

Telephone 01359 230252

Monday to Friday 08.00 - 18.30

Defibrillators are located at the Village Hall and Pavilion.
The First Aid box is located in the kitchen of the Village Hall and Pavilion

All accidents must be recorded in the accident log maintained by the Chairman Karl Scott. More serious injuries
must be reported using a RIDDOR form:

INSURANCE
A copy of the Village Hall’s public liability insurance certificate is displayed on the hall notice
board and is available on request from the Trustees..

PLEASE CONTACT the Chairman Paul Harris or any Committee Member/Trustee regarding ALL health and safety
matters.
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